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• Go to Vendors    
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• Go to Print / E-file 1099s 
• Go to 1099 Wizard 
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• Click on Get Started 
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• Click on Continue 
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• Click on Continue 
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• Click on Show IRS 1099-MISC filing thresholds 
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• Click on Reset to IRS thresholds 
• Click on Save and Close 
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• Click on Show 1099 accounts.  A drop down menu will appear 
• Click on Show all accounts 
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• For each Account Type that receives a 1099 you will need to tell QuickBooks where the amounts paid 

from each account should appear  
• Click on Apply payments to this 1099 box.   A drop down menu will appear 
• Click on appropriate box for the account 
• When are finished click on Continue 
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• Click on Continue 
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• Click on Continue 
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• Click on Save & Close 
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